INFORMATION FOR PARTICIPANTS 

VENUE:
The Longemont Hotel Shanghai 

Address: No.1116 West YanAn Road, Shanghai, China
TEL: +86-21-61159988*8665
Fax: +86-21-61159739

URL: www.longzhimenghotel.com.cn
HOTEL RESERVATION:

1. The Longemont Hotel Shanghai 

The Longemont Hotel Shanghai is the venue for ITU Workshop for R3 (RR) on: National Tables of Frequency Allocation. To get the special rates given below, please make your reservation as soon as possible and no later than 20 May, 2024.
Please make your reservation through the methods below:
a. Make a reservation using the Link 
www.imm-cloud.com:8080/webroom_en.html?id=ROY9999_031
b. Send the Hotel Reservation form (Annex II) directly to the hotel via email. 

reservation.sh@longemonthotels.com
*It is highly recommended to make your reservation through the hotel official link provided above.
< The Longemont Hotel Shanghai for NTFA Rates>

	No
	Room Type
	Special Room Rate
	Remarks

	1
	Deluxe Room - King 
	RMB 700.00
	Includes breakfasts for two and Wi-Fi.

	2
	Premium Room - Twin
	RMB 750.00
	Includes breakfasts for two and Wi-Fi.

	3
	Club Room-King 
	RMB 1000.00
	Includes breakfasts for two and Wi-Fi.
Club lounge 


Accommodation rates quoted are:
· Tax included
· Please see the hotel reservation form (Annex II) for more detailed information.
* Please note that the local secretariat is NOT responsible for the hotel reservation. Participants are encouraged to make the reservation as early as possible.
2.  Radisson Collection Hotel, Xing Guo Shanghai

Address: No.78 Xing Guo Road, Shanghai, China.
To get the special rates given below, please make your reservation as soon as possible and no later than 3 May, 2024.
Please make your reservation through the method below:
Send the Hotel Reservation form (Annex II) directly to the hotel via email. reservation@radissoncollection-xingguo.com
< Radisson Collection Hotel, Xing Guo Shanghai for NTFA Rates>

	No
	Room Type
	Special Room Rate
	Remarks

	1
	Standard King Bed Room 
	RMB 1000.00
	Includes breakfast for one and Wi-Fi.

	2
	Business Class Room
(King/Twin)
	RMB 1280.00
	Includes breakfast for one and Wi-Fi.

	3
	Collection Panorama Room (King/Twin)
	RMB 1700.00
	Includes breakfast for one and Wi-Fi.
Executive Benefits


Accommodation rates quoted are:
· Tax included
· Please see the hotel reservation form (Annex II) for more detailed information.
* Please note that the local secretariat is NOT responsible for the hotel reservation. Participants are encouraged to make the reservation as early as possible.
* The hotel is located within a 13-minute walking distance.

3. YITEL Premium Shanghai Zhongshan Park
Address: No.1119 West YanAn Road, Shanghai, China.
To get the special rates given below, please make your reservation as soon as possible and no later than 3 May, 2024.
Please make your reservation through the method below:

Send the Hotel Reservation form (Annex II) directly to the hotel via email. sd0210m8@yazhugongyu.com
< YITEL Premium Shanghai Zhongshan Park for NTFA Rates>

	No
	Room Type
	Special Room Rate
	Remarks

	1
	Business King Room
	RMB   480.00
	Includes breakfast for two and Wi-Fi.

	2
	Twin Room
	RMB   520.00
	Includes breakfast for two and Wi-Fi.

	3
	Deluxe Room
	RMB   520.00
	Includes breakfast for two and Wi-Fi.

	4
	Deluxe Twin Room
	RMB   560.00
	Includes breakfast for two and Wi-Fi.


Accommodation rates quoted are:
· Tax included.
· Please see the hotel reservation form (Annex II) for detailed information
* Please note that the local secretariat is NOT responsible for the hotel reservation and participants are encouraged to make the reservation as early as possible.

* The hotel is located within a 3-minute walking distance.

TRANSPORTATION FROM THE AIRPORTS TO THE MEETING VENUE:
Shanghai has two international airports: Pudong International Airport and Hongqiao International Airport. Detailed transportation guidance from these airports to the meeting venue are provided below.

· From Shanghai Pudong International Airport

1. By Metro (about 100 mins)
Transfer to Line 2 of the Shanghai Metro and travel for 21 stops until reaching Jiangsu Road Station.

Then take Exit 4 from the station and proceed to walk approximately 1.4 kilometers to reach The Longemont Hotel Shanghai. 

Note: It is also recommended to take a taxi from Jiangsu Road Station to the meeting venue. The taxi fare is around 20 RMB. 
2. By Taxi (60-90 mins)
The fare from Shanghai Pudong International Airport to the meeting venue is around 220 RMB and varies depending on traffic conditions.

· From Shanghai Hongqiao International Airport     

1. By Metro (about 60 mins)
Take Line 2 of the Shanghai Metro from Hongqiao International Airport Terminal 2 Station and travel for 8 stops to Jiangsu Road Station.

Then take Exit 4 from the station and proceed to walk approximately 1.4 kilometers to the meeting venue. 

Note: It is also recommended to take a taxi from Jiangsu Road Station to the meeting venue. The taxi fare is around 20 RMB. 
2. By Taxi (15-30 mins)
The fare from Shanghai Hongqiao International Airport to the meeting venue is around 90 RMB and varies depending on traffic conditions.

VISA AND IMMIGRATION INFORMATION:
Participants from certain countries may require VISA to enter China. To verify the VISA requirements, please consult the Chinese Embassy in your respective country.
Participants requiring VISA supporting documents for entering China are highly recommended to complete the “VISA Supporting Letter Form” detailed in ANNEX Ⅰ and submit it along with a scanned copy of the photograph page of your passport at earliest convenience and no later than 29 April, 2024. Since VISA application requirements in your country may vary over time, please ensure you have the most current VISA requirements by contacting the nearest Chinese Embassy prior to departure. 

For VISA support, please contact

	Ms. Li WANG, Ms. Yanqi ZHANG

Ministry of Industry and Information Technology

No.13 West Chang’an Road, Xicheng District, Beijing, China

Phone: +86-15862820699, +86-17611678410
Email: radiomanagement@miit.gov.cn


INFORMATION ABOUT THE HOST CITY:

The city of Shanghai, is a modern international metropolis with a spirit of inclusiveness, pursuit of excellence, broad-mindedness, and humility. Located at the estuary of the Yangtze River in East China and facing the Pacific Ocean, Shanghai forms part of the Yangtze River Delta, one of China's most robust, open and innovative regions. As China's largest economic powerhouse and an important international financial center, it is one of the country's most international cities, with 962 headquarters of multinational companies and 561 foreign-invested R&D centers established by the end of 2023. Shanghai is also a leading international trade and consumption center and important global shipping center. Nowadays, Shanghai is making significant progress in building an international science and technology innovation center and an internationally influential digital city. For more detailed information about Shanghai, please refer to the provided web link here.
Climate: The average temperature in Shanghai in early June ranges from 20 to 30 degrees Celsius. During this time, there can be a combination of sunny days with scattered showers or overcast skies, as the region enters its rainy season.
Time Zone: UTC/GMT+08:00
Banks & Currency: The official currency accepted in China is the Chinese Yuan (CNY). Major foreign currencies can be exchanged to CNY at banks. Official banking hours may vary slightly, but generally run from 9 a.m. to 5 p.m. for the whole week. Some branches may be closed on Saturday or Sunday.  

The currency exchange rate is approximately 7.2 CNY to 1 USD as of 2024. Cash can be easily withdrawn 24/7 from the numerous ATMs located throughout the city.
Electricity: In China, the standard power supply is 220 volts with a frequency of 50Hz. The power outlets are shown below. 
[image: image1.jpg]


                                 [image: image2.jpg].
o oy




Two-Hole Outlet & Three-Hole Outlet                                      Wiring Board
Emergencies: Police 110, Fire Department 119, Medical Emergencies 120
ANNEX I

Required Information Form for VISA Application

ITU Workshop for R3 (RR) on: National Tables of Frequency Allocation
May 28-31, 2024, Shanghai, China
	Family Name:
	

	Given Name:
	

	Gender:
	

	Date of Birth:
	

	Nationality:
	

	Present Position (Job Title and Department/ Division):
	

	Organization:
	

	Passport Number:
	

	E- mail Address:
	

	Telephone Number:
	

	Arrival Date in Shanghai:
	

	Departure Date from Shanghai:
	

	Stay City (include transit city):
	

	Have you visited in China before? [Yes/No]
	

	Apply forth with for VISA at the xxx (Embassy /Consulate General/Consulate /Office) of P.R.China in xxx.

e.g.: Apply for VISA at the Embassy of P.R.China in Thailand.
	


* FOR VISA AND IMMIGRATION INFORMATION: Participants must be in possession of a valid passport or travel document with a minimum validity of six months beyond the period of stay and need to check VISA requirements before entering the country.
ANNEX II

Hotel Application Form_ The Longemont Hotel Shanghai 

To secure a room at The Longemont Hotel Shanghai, please complete the form and send to Reservation department. 
	Reservation

	Tel
	+86-21-61159988

	Fax
	+86-21-61159739

	Email
	reservation.sh@longemonthotels.com

	CC
	nicole.yang@royal-event.cn 


	No
	Room Type
	Special Room Rate
	Remarks

	1
	Deluxe Room-King 
	RMB 700.00
	Includes breakfast for two and Wi-Fi.

	2
	Premium Room-Twin
	RMB 750.00
	Includes breakfast for two and Wi-Fi.

	3
	Club Room-King 
	RMB 1000.00
	Includes breakfast for two and Wi-Fi. Club lounge


- All rates are tax-inclusive.
	GUEST INFORMATION

	Last Name
	
	First Name
	

	Telephone
	
	Email
	

	Nationality
	
	Fax
	

	ROOM REQUIREMENT

	Arrival Date
	
	Departure Date
	

	Preferences
	 FORMCHECKBOX 
 Deluxe Room-King   FORMCHECKBOX 
 Premium Room-Twin      FORMCHECKBOX 
 Club Room-King

	Special request for Room 
	

	CREDIT CARD GUARANTEE

	Credit Card Type
	 FORMCHECKBOX 
 American Express     FORMCHECKBOX 
 Master Card      FORMCHECKBOX 
 Visa Card    FORMCHECKBOX 
 Others  

	Credit Card Number
	
	Expiry Date
	/


*All Reservations must be accompanied by prepayment either by credit card or bank transfer to “The Longemont Shanghai” as guaranteed booking. Please also fill in the attachment for“Authorization Form”and ensure all information is correct.

CUT OFF DATE 

Reservations from attendees must be received before 20th of May, 2024. At the cut-off date, Hotel will review the reservation pick-up for the Event, release the unreserved rooms for general sale, and determine whether it can accept reservations on a space available basis after this date. 

Note: after the cut-off date, reserved prices will no longer benefit from special rates and may be subject to market fluctuations.

CANCELLATION POLICY

All reservations require a full deposit and guaranteed with a credit card. 
Canceling your reservation more than 72 hours before check-in will not incur any charge. Canceling your reservation within 72 hours before check-in will result in a charge for the first night’s deposit. Canceling your reservation within 24 hours before check-in or no show will result in a charge equal to the entire stay per room being applied to your credit card. Failing to call or show before check-out, the remainder of your reservation will be canceled.
I acknowledge that I am responsible for all relevant room expenses, taxes, and service charges, which will be imposed in the event of no show or cancellation.

SIGNED FOR AND ON BEHALF OF
SIGNATURE 

DATE ______________________

Authorization Form _ The Longemont Hotel Shanghai
	I hereby authorize


	The Longement Hotel Shanghai
	to charge from my below credit 
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card as Third-Party Payment in settlement for:

（                              ）on（           ）Hotel’s Accommodation.

	      GUEST NAME             DATE


Credit Card Information (please attach a copy of both sides of credit card and your passport)
	Credit Card Number


	:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Cardholder’s Name


	:
	


	Expiry Date 
	:
	
	
	
	
	(MM /YY)

	Type of Card 

Issuing Bank


	:

:
	American Express   / Master card /   Visa card / Others


	Amount Authorized 
	:
	                        RMB                


	Authorized Signature


	:
	





              (Same as the signature planet of the card)

	Date 
	:
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Remarks                            :  
I acknowledge that I am responsible for all relevant room expenses, taxes, and service charges, which will be imposed in the event of no show or cancellation.

* Please sign and return via email to: reservation.sh@longemonthotels.com
	The Longemont Hotel Shanghai
1. Deluxe Room - King    42㎡
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	2. Premium Room - Twin    45㎡
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	3. Club Room - King    45㎡
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*The hotel room type may vary slightly.
Hotel Application Form_ Radisson Collection Hotel, Xing Guo Shanghai

To secure a room at Radisson Collection Hotel, Xing Guo Shanghai, please complete the form and send to Reservation department.
	Reservation

	Tel
	+86-21-62129998/3128

	Email
	reservation@radissoncollection-xingguo.com, nora.hu@radissoncollection-xingguo.com 

	CC
	nicole.yang@royal-event.cn 


	No
	Room Type
	Special Room Rate
	Remarks

	1
	Standard King Bed Room 
	RMB 1000.00
	Includes breakfast for one and Wi-Fi.

	2
	Business Class Room (King/Twin)
	RMB 1280.00
	Includes breakfast for one and Wi-Fi.

	3
	Collection Panorama Room (King/Twin)
	RMB 1700.00
	Includes breakfast for one and Wi-Fi.

Executive Benefits


•All rates are tax-inclusive.
	GUEST INFORMATION

	Last Name
	
	First Name
	

	Telephone
	
	Fax
	

	Nationality
	
	RHG Rewards No.
	

	Email
	

	ROOM REQUIREMENT

	Arrival Date
	
	Departure Date
	

	Room Type No.
	

	Preferences
	

	CREDIT CARD GUARANTEE

	Credit Card Type
	 FORMCHECKBOX 
American Express          FORMCHECKBOX 
JCB           FORMCHECKBOX 
MASTER        FORMCHECKBOX 
 VISA

	Credit Card Number
	
	Expiry Date
	/


CUT OFF DATE 

Reservations by attendees must be received before 3 May, 2024. At the cut-off date, Hotel will review the reservation pick-up for the Event, release the unreserved rooms for general sale, and determine whether it can accept reservations on a space available basis after this date. 

Note: after the cut-off date, reserved prices will no longer benefit from special rates and may be subject to market fluctuations.

CANCELLATION POLICY
All reservations require a full deposit and guaranteed with a credit card. 
For guaranteed reservations, in the event of no-show, one night's room charge and tax will be imposed unless amendment/cancellation is made 72 hours prior to arrival.

SIGNED FOR AND ON BEHALF OF
SIGNATURE 

DATE ______________________ 
* It is highly recommended to make a reservation via email.
Radisson Collection Hotel, Xing Guo Shanghai

	1. Standard King Bed Room    30-35㎡
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	2. Business Class Room(King/Twin)    42㎡
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	3. Collection Panorama Room (King/Twin)    45㎡
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*The hotel room type may vary slightly.

Hotel Application Form_ YITEL Premium Shanghai Zhongshan Park

To secure a room at YITEL Premium Shanghai Zhongshan Park, please complete the form and send to Reservation department.
	Reservation

	Tel
	+86-21-55698889

	Email
	sd0210m8@yazhugongyu.com 

	CC
	nicole.yang@royal-event.cn 


	No
	Room Type
	Special Room Rate
	Remarks

	1
	Business King Room
	RMB   480.00
	Includes breakfast for two and Wi-Fi.

	2
	Twin Room
	RMB   520.00
	Includes breakfast for two and Wi-Fi.

	3
	Deluxe Room
	RMB   520.00
	Includes breakfast for two and Wi-Fi.

	4
	Deluxe Twin Room
	RMB   560.00
	Includes breakfast for two and Wi-Fi.


- All rates are tax-inclusive.
	GUEST INFORMATION

	Last Name
	
	First Name
	

	Telephone
	
	Fax
	

	Nationality
	
	Email
	

	ROOM REQUIREMENT

	Arrival Date
	
	Departure Date
	

	Room Type No.
	

	Preferences
	           

	CREDIT CARD GUARANTEE

	Credit Card Type
	 FORMCHECKBOX 
American Express        FORMCHECKBOX 
Master Card       FORMCHECKBOX 
 Visa Card

	Credit Card Number
	
	Expiry Date
	/


CUT OFF DATE 

Reservations by attendees must be received before 3 May, 2024. At the cut-off date, Hotel will review the reservation   pick-up for the Event, release the unreserved rooms for general sale, and determine whether it can accept reservations on a space available basis after this date. 

Note: after the cut-off date, reserved prices will no longer benefit from special rates and may be subject to market fluctuations.
CANCELLATION POLICY

All reservations require a full deposit and guaranteed with a credit card. 
Canceling your reservation more than 72 hours before check-in will not incur any charge. Canceling your reservation within 72 hours before check-in will result in a charge for the first night’s deposit. Canceling your reservation within 24 hours before check-in or no show will result in a charge equal to the entire stay per room being applied to your credit card. Failing to call or show before check-out, the remainder of your reservation will be cancelled.
SIGNED FOR AND ON BEHALF OF
SIGNATURE 

DATE ______________________ 
* It is highly recommended to make a reservation via email.

YITEL Premium Shanghai Zhongshan Park

	1. Business king room    18-20㎡
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	2. Twin room    20-23㎡
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	3. Deluxe room   20-28㎡
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	4. Deluxe twin room   20-28㎡

	

	


*The hotel room type may vary slightly.
1

